MINUTES OF ADMINISTRATORS FORUM 

8 September 2009 

Present:

John Sheridan (JS) - East Ayrshire Council

Donna Dewhurst (DD) - East Ayrshire Council

Pauline Cameron (PC) - East Renfrewshire Council

Anne Bryan (AB) - East Renfrewshire Council

Paul Doak (PD) - North Ayrshire Council

Wallace Turpie (WT) – North Ayrshire Council

Stephen McAnaw (SM) - North Lanarkshire Council

Bill Graham (BG) – South Lanarkshire Council

Danielle Lang (DL) - South Lanarkshire Council

Catherine Young (CY) - Renfrewshire Council

Eileen Hughes (EH) – Renfrewshire Council

Brian Milligan (BM) – South Ayrshire Council

Iain Shaw (IS) - Strathclyde Fire & Rescue 

Alistair Gray (AG) – SPFO

Chris Frohlich (CF) – SPFO

Andy Knox (AK) - SPFO

Karen Shannon (KS) - West Dunbartonshire Council

Julie McBride (JMcB) – West Dunbartonshire Council

Fiona Holland (FH) – West Dunbartonshire Council

Linda Murray (LM) –Strathclyde Police

Susan Boyd (SB) – Strathclyde Police 

Cathy Douglas (CD) – SPFO

Doreen Shannon (DS) – SPFO

Nicola Smith (NS) - SPFO

Carolyn McAlpine (CM) –  Argyll and Bute Council
Gordon Bathgate (GB) – Glasgow City Council
Liz Shaw (LZ) – Glasgow City Council
Grace Hamilton (GH) – Glasgow Housing Assoc
Karen Urquhart (KU) – SPSA
Apologies: 

Vicki Aitken (VA) – South Lanarkshire Council

Mel McConnell  (MM) - South Ayrshire Council

Bobby McEwan (BMcE) – Inverclyde Council
Barbara McQuarrie – Inverclyde Council

Anne Burns (AB) – North Lanarkshire Council

Christine Beveridge (CB) – North Lanarkshire Council
Eileen Masson (EM) - SPSA
	ITEM
	CONTENT
	ACTION BY

	FEEDBACK ON PRUDENTIAL PRESENTATION
(Introduced by Robert Stormonth and  delivered by David Thorpe)
	WT asked if presentation could be condensed into 1 hour to allow employees to attend during lunch hour. Robert Stormonth commented that there was too much information to condense the presentation into 1 hour. He suggested that if employers were unable to permit employees to leave work for 2 hours the presentation could be held after work.
BG praised the content and commented that the presentation was an excellent idea and he would request that SLC staff were given every opportunity to attend.

KU agreed but stated it would only be relevant for some SPSA employees– others being members of different pension schemes.

Robert Stormonth stated that there would be no cost to employers other than provision of a suitable venue. In addition to  the unitary presentations Prudential hope to arrange local venues in order that members of several of the smaller employers could attend and he stated that if any of the larger employers could not provide a venue at their own location it may be possible to attend one of these.

	

	2. PREVIOUS MINUTES
	Agreed.
ACTION POINTS

· Everyone present confirmed receipt of the amended pensionable remuneration spreadsheet.

· AK confirmed that, where an S20 had been completed, payroll records must be kept for 10 years from date reduction effective.

· CD requested that employers who had not yet provided numbers of multiple employments do so asap.

· Pensions Regulator Best Practice circular was issued with minutes of previous meeting. 

	

	3. COMPLIANCE 
	AK reminded everyone of the statutory timescales - in particular that SPFO must supply benefit information to members within 2 months of leaving scheme. Also mentioned outstanding S11 cases on lists that had been issued at the previous meeting. This is a separate issue from the lists of missing S11s issued by CD. The lists issued by AK are cases where S11s have been received but information is inconsistent and benefit cannot be processed. AK will issue a revised list with additional information to assist employers in tracing these cases

	AK


	4. 

EMPLOYERS – FORUM  FEEDBACK  
	· KU – does SPSA receive regular invite to forum? DS confirmed that Eileen Masson usually attends however if a rep from both payroll and HR wish to attend future meetings they are welcome to do so.
· AK advised that the Admin Strategy would be a standing item on the agenda for the next few meetings.

· BG – forum has been useful in helping SLC to identify what the needs of SPFO are. This has resulted in SLC streamlining and adapting procedures to meet these needs.

· IS – proposed biennial forums. All agreed. 


	

	5. ADMIN STRATEGY
	· AK confirmed that a meeting took place with 10 delegates attending. A draft strategy will be issued within 4 weeks and constructive criticism welcome. Depending on the feedback another meeting may be necessary.  
	AK


	6. AOCB
	· SM asked for guidance on how to split CO Earnings. AK will look into this. 

· Redundancy trawls – AK asked that everyone let SPFO know about these as far in advance of proposed redundancy date as possible.

· Appeals process. AK confirmed there had been very few so far and that SPFO were available for guidance while the appointed persons were being fully trained. Process re this should be in place late October.

· AK asked employers to forward their policy re exercising discretions to him asap.

· AK to create and issue a timetable identifying pension payment dates and the required notice members and employers need to give SPFO to guarantee payment for the first available payment date after retirement.  
	AK

AK

	NEXT MEETING
	February 2010.
	


