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Local Authority Accounts (Scotland) Amendment Regulations 2011

Timetable and arrangements for providing pension information to employers
Background

The above regulations require authorities and their subsidiary bodies to include a remuneration report in their year end accounts. The remuneration report must contain certain pension information as at 31st March in respect of their senior officials, senior employees, senior police officers and elected members. A copy of the regulations can be found at the following link 

http://www.legislation.gov.uk/ssi/2011/64/made . SPFO will include on their website a range of excel spreadsheets for use in this exercise.
Information Required from SPFO

To enable authorities and their subsidiaries to fulfil their obligations under The Local Authority Accounts (Scotland) Amendment Regulations 2011, Strathclyde Pension Fund Office have created the following process and timetable for the receipt and validation of information from authorities and subsidiaries.

The SPFO process and timeline for completion of this exercise is as follows:

1. It is the responsibility of the authority / subsidiary to determine which of their employees are covered by this legislation

2. SPFO must receive by 15th March, an SPFO excel spreadsheet containing a list of all employees (including NI Numbers) that the authority or subsidiary consider are covered by Local Authority Accounts (Scotland) Amendment Regulations 2011. 
3. Where an employee commences employment after the submission of the spreadsheet to SPFO, but should be included in the remuneration report, the employer must provide SPFO with member information on an SPFO excel spreadsheet by 8th April in order to receive the required calculation information for that employee within these timescales.
4. Particular attention should be paid to instances where an employee has multiple posts for example Returning Officers. Where separate calculations are required for such posts a separate entry for each employment should be included on the SPFO excel spreadsheet.
5. Authorities and subsidiaries must also, by 15th March, provide SPFO with contact details of the individual within that authority / subsidiary who will liaise with SPFO on this exercise. 

6. SPFO will produce and pass to the authority a member summary for each member identified by the authority or subsidiary on the SPFO excel spreadsheet. It will be the responsibility of the authority or subsidiary to verify that the information held by SPFO matches the employee’s HR records. Where there are discrepancies, authorities / subsidiaries must provide member updates on an SPFO excel spreadsheet to SPFO by 8th April.

7. Authorities and subsidiaries must provide SPFO with each employee’s final pay figures as at 31st March in the tax year to which the remuneration report relates and at the previous 31st March. This information must be provided to SPFO by 19th April on an SPFO excel spreadsheet.

8. SPFO will update their records in relation to any information provided by authorities and subsidiaries and perform the pension calculations required in accordance with The Local Authority Accounts (Scotland) Amendment Regulations 2011. Pension calculation information will be provided by SPFO to authorities and subsidiaries within six weeks from the date all the required information has been received by SPFO.

9. Authorities and subsidiaries will be responsible for providing this information to SPFO on an annual basis in accordance with this timetable.

10. SPFO reserve the right to amend these timescales to accommodate other future operational priorities. 
