Strathclyde Pension Fund Office 

Timetable for Employers to Provide Retirement Notifications for Appropriate Payment Dates
	SPFO Timetable for 2012

	Retirement Dates to
	Retirement Notification to SPFO by
	Pension Payment Date

	 
	 
	 

	14/02/2012
	21/01/2012
	15/02/2012

	
	 
	

	14/03/2012
	19/02/2012
	15/03/2012

	
	 
	

	14/04/2012
	16/03/2012
	13/04/2012

	
	 
	

	14/05/2012
	20/04/2012
	15/05/2012

	
	 
	

	14/06/2012
	21/05/2012
	15/06/2012

	
	 
	

	14/07/2012
	19/06/2012
	13/07/2012

	
	 
	

	14/08/2012
	21/07/2012
	15/08/2012

	
	 
	

	14/09/2012
	21/08/2012
	14/09/2012

	
	 
	

	14/10/2012
	18/09/2012
	15/10/2012

	
	 
	

	14/11/2012
	21/10/2012
	15/11/2012

	
	 
	

	14/12/2012
	20/11/2012
	14/12/2012

	
	 
	

	14/01/2013
	09/12/2012
	15/01/2013


SPFO can guarantee pension payments will be made to members in accordance with the above timetable provided the appropriate retirement documentation is received in SPFO by the dates indicated above. 

 To meet this commitment SPFO require the following
· S12 retirement form fully completed with pay, redundancy amount, additional years awarded, bank details, S12 form signed by member and employing authority official.
· HMRC declaration completed
· Member’s completed commutation election.
Departments must pass retirement forms to SPFO as and when completed. SPFO cannot guarantee pension payment by the dates specified where retirement forms are received in bulk.
The above timetable is based on services having checked their records against the service history document provided by SPFO and the data is cleansed prior to SPFO receiving notification of retirement. The turnaround time of 7 days for services to respond to SPFO requests for further information will reduce the nearer the member is to retirement in order to pay the member’s benefits on time. 
Members with an AVC Fund

· SPFO can not guarantee a payment date for those members with AVCs as SPFO will have to provide benefit options to members to include their AVC fund; those members will also be required to complete an election form.  

· The AVC fund figures will not be accurate for members who have not closed their accounts prior to retirement. If members pay AVCs from their final pay this could delay the calculation and payment of pension benefits while the final value of the AVC fund is determined  (for example For  Glasgow City Council members retiring on 31/03/2010 their last AVC contribution will be paid to Prudential sometime between 20/04/2010 and 24/04/2010 as checked with Shared Service Centre)

· An accurate AVC fund figure and therefore retirement benefits can only be provided when the last AVC contribution is received by Prudential and the account closed.
