Employer’s Task List

This document has been produced as a general guide for scheme employers. It remains the responsibility of every employer to ensure that the appropriate actions are taken to deliver these requirements by April 2009.

Relevant Legislation

The Local Government Pension Scheme (Benefits, Membership and Contributions) (Scotland) Regulations 2008, The Local Government Pension Scheme (Administration) (Scotland) Regulations 2008 and The Local Government Pension Scheme (Transitional Provisions) (Scotland) Regulations 2008 apply.

	Task
	Requirement
	Recommended Timescale

	Ensure payroll providers are preparing for the implementation of tiered contributions


	· All employers as must contact their payroll suppliers to ensure payroll systems will be ready to cope with the change to tiered contribution rates from 1st April 2009 in accordance with the Statutory Guidance issued by The Scottish Ministers. 


	By end  November 2008

	Setting benchmark rate for variable allowances
	· Employers must decide their approach for setting a benchmark rate for variable allowances to enable a tiered contribution rate for members to be determined as at 31st March 2009 in accordance with the Statutory Guidance
	By March 2009 

	Implementing tiered contributions
	· Employers must determine each employee’s rate of pensionable pay as at 31st March 2009 in accordance with the Statutory Guidance and apply the new-tiered contribution rate from the first payday in the new tax year following the 31/03/09.  
	By March/April  2009

	Member notification of contribution rate


	· Employers must ensure that all employees are notified of their tiered contribution rate. Payslip messages are acceptable.


	On first payslip where the new tiered rate is deducted

	Additional Regular Contributions.
	· The Local Government Pension Scheme (Administration) (Scotland) Regulations 2008 allow members to pay additional regular contributions (ARCS) to purchase additional amounts of pension. All employers must ensure their payroll systems are capable of deducting and remitting additional regular contributions from members from 1st April 2009
	By March/April 2009

	Concurrent Employments
	· Employers must identify their employees who are scheme members with concurrent employments. Arrangements must be made to deduct and remit contributions separately in respect of each of those employments. Historical financial and membership information for each post must also be supplied.
	By end January 2009

	Medical Advisors
	· Employers must inform their occupational health advisors of the changes in the qualification criteria for ill health retirement from 1st April 2009; bearing in mind that medical examinations carried out before that date may result in an ill health retirement date occurring on or after 1st April 2009..
	By end January 2009

	Appeals – designated person 
	· Employers must appoint a person designated to receive appeals from members on first instance decisions (such as allocation of a  tiered contribution rate) – Regulation 54 The Local Government Pension Scheme (Administration) (Scotland) Regulations 2008 .
	By 31st March 2009

	Opt out and re-entry to scheme
	· Employers who have a policy of restricting the number of times a member may opt in and out of the scheme must now remove that restriction as it is no longer applicable in the new scheme.
	By 31st March 2009

	Temporary / Casual Employees
	· Employees on a contract of less than three months are not eligible for membership of the Local Government Pension Scheme. In the case where an employee who is taken on with a contract for less than 3 months and has that contract extended to such that the total period will be 3 months or more, the employee should, from the date of extension be automatically enrolled into the scheme. An employee of a schedule body employer has the option to backdate entry to the scheme to the date the original contract began. An employee of an admitted body does not have the right to backdate membership to the date the original contract began

	From 31st March 2009

	 Policy Statements

 And Discretions
	The Local Government Pension Scheme (Administration) (Scotland) Regulations 2008 – Reg 61(2) requires scheme employers to formulate their policies within three months of the commencement date (1st April 2009) Policy decisions required as follows:
	Absolute Deadline under the regulations shown below

	 Benefits Regulation 12
	The employing authority must formulate a policy on the discretion to award additional membership to employees (augmentation)


	By 1st July 2009

	 Benefits Regulation 13
	Employers must formulate their policy on the discretion to award additional pension to members.


	By 1st July 2009

	 Benefits Regulation 18(1)(b) and 18(2)
	Employer must formulate their policy on flexible retirement


	By 1st July 2009

	 Benefits Regulation

30(2) and 30(5)
	Employers must formulate their policy on the exercise of the discretion to permit early retirement with immediate payment of benefits between the ages of 50 and under age 60. A policy is also required on waiving any actuarial reduction on compassionate grounds
	By 1st July 2009

	Admin Regulation 19 


	 Employers must determine how they will exercise their discretion to permit late    applications to pay optional contributions outwith the 30 day limit specified in the regulations. (Lost service through maternity leave, authorised absence beyond 30 days etc.
	By 1st July 2009

	Admin Regulations 22(3)
	    Employers must formulate their policy on Shared Cost AVCs


	By 1st July 2009

	Admin Regulation 78
	Employers should formulate a policy on exercising their discretion to extend the 12-month time limit for accepting transfers in of previous pension benefits to the Local Government Pension Scheme
	By 1st July 2009


